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ATTORNEY ADVISER
GS -905-12

I. SUPERVISORY CONTROLS

This position is located in the Office of General Counsel (OGC), FOIA Expert Assistance
Team (FEAT) Office, under the administrative supervision of the Senior Counsel, FEAT. As
appropriate, may serve under the guidance of one or more senior attorneys as a member of the
Agency’s FOIA Expert Assistance Team (FEAT) Office. Receives preliminary and established
instructions as to methods of approach, source material available, and Agency. policy and
precedent. Completed written work is expected to be accurate with respect to legal citations and
facts; work is reviewed for soundness of approach and application of legal principles.
Recommendations are reviewed by the supervisor.

I1. DUTIES AND RESPONSIBILITIES

Incumbent works on legal matters arising under the Freedom of Information Act (FOIA)
and acts as legal counsel in connection with Agency program offices on FOIA issues. In
particular, incumbent provides national legal advice in the areas of FOIA matters. In addition
to handling policy and regulatory issues presented under these programs, incumbent works on
related administrative and judicial litigation and Congressional initiatives, inquiries and
briefings.

Prepares tentative drafts of letters, legal memoranda and legal documents for higher-
graded attorneys in administrative and Judicial proceedings.

Incumbent conducts research of laws, legal opinions, and precedent cases for complex
and difficult legal issues for which the legal issue researched is a segment of an extremely
complex case.

Incumbent analyzes factual and legal issues presented to determine what further facts are
needed and what legal sources are applicable. Incumbent researches and interprets policies,
procedures, regulations and statutes relating to the provisions of FOIA and other appropriate
Acts, court decisions and administrative rulings. Incumbent searches case reports, letters,
memoranda and legal documents for use by higher-graded attorneys in the preparation of
opinions, legislative reports, briefs and other legal documents; and compiles legislative history in
connection with pending litigation.

Incumbent initiates contacts with program officials, and other persons having knowledge
of the facts involved in the problem or case under study. Obtains information and/or legal
references pertinent to the problem under study; studies legal precedents; and prepares
recommendations for review of supervisor. Incumbent has occasional contact with the regulated
community, general, public and court personnel.




Incumbent participates in one or more practice groups. Identifies and assesses
overlapping legal issues in the assigned group to ensure a consistent, coherent, and sound
approach to legal counseling.

Shares information and identifies issues which may be relevant to the work of other
group members. Participates in discussions related to significant issues in the assigned area.
Trains, mentors, or assists attorneys and/or paralegal specialist within the assigned area.

Discusses significant developments or potentially relevant issues with the practice group
leader or group members. Incumbent independently makes final determinations on legal issues
that do not warrant the attention of the practice group leader.

As requested, serves as a team leader or participates as a member of a team addressing
administrative, managerial, and cross-cutting issues or special projects.

Performs other duties as assigned.

III. QUALIFICATIONS

The incumbent has an LL.B. or J.D. degree from an accredited law school; must be
admitted to practice before the highest court of a State, U.S. territory, the District of Columbia,
or the commonwealth of Puerto Rico; and must maintain active status as a member of the bar of
one of these jurisdictions. The incumbent has experience in providing legal advice and counsel at
EPA, other Federal, state or local agencies, or in private practice.




ATTORNEY ADVISER
GS-905-13

L. SUPERVISORY CONTROLS

This position is located'in the Office of General Counsel (OGC). FOIA Expert Assistance
Team (FEAT) Office. under the administrative supervision of the Senior Counsel. FEAT. As
appropriate. may serve under the guidance of one or more senior attorneys as a member of the
Ageney's FOIA Expert Assistance Team (FEAT) Office.  The incumbent has wide latitude in
exercising judgment. initiating and taking action in conducting cases. developing legal positions.
and reviewing regulatory matters.  No specific guidance is provided and the completed work
product is expected to be legally sufficient. Recommendations are accepted as authoritative and
are lantamount to a final decision.,

1. DUTIES AND RESPONSIBILITIES

Incumbent is responsible for legal matiers arising under the Freedom of Information Act
and acts as legal counsel in connection with the Office of General Counsel, Specifically,
incumbent is responsible for legal counsel in the areas of FOIA issues. Incumbent provides
legal counsel in handling policy and regulatory issues presented under these programs. and in
related judicial litigation and Congressional initiatives. inquiries and briefings.

Incumbent conducts and/or directs the preparation of research of laws. legal opinions and
precedent cases of extremely complex and difficult legal issues which present unprecedented and
controversial problems and issues and which are highly visible. Incumbent prepares legal
memoranda or reports that clearly state the factual basis of the proposed action. explain the legal
issues involved and | ustify all recommendations and conclusions.

Incumbent participates in preparation and presentation of cases belore appellate courts
and in this capacity participates in settlement discussions. prepares some formal filings and
examines others for legal sufficiency and consistency with Agency policics. and prepares,
presents or provides technical guidance for litigation. '

Incumbent initiates contacts with program officials. and other persons having knowledge
of the facts involved in the problem or case under study: obtains information and/or lcgal
references pertinent to the problem under study: studies legal precedents; and prepares
recommendations.

Incumbent has independent contacts with congressional staffs. industry representatives.
appointed state officials. environmental groups. clected federal, state and/or local officials. and
Department of Justice (DOJ) or U.S. Attorney office personnel and court personnel.

Incumbent assists higher-graded attorney s, or higher-level Oftice of General Counsel
officials in defense of Agency regulations and actions challenged in litigation and assists in



arguimg or may argue legal and factual matters before administrative agencies. federal trial
Judges arid appellate court Judges.  Incumbent prepares and assists in filing required litigation-
related documents including motions. memoranda. briefs. proposed findings and conclusions,
Incumbent’s personal work contacts within the Ageney include program managers and their
stalfs.

Incumbent participates in one or more practice groups. Identifies and assesses
overlapping legal issues in the assigned group 1o ensure a consistent. coherent. and sound
approach to legal counseling.

Incumbent shares information and identifics issues which may be relevant 1o the work of
other group members. Participates in discussions related 1o significant issues in the assigned
area. Trains. mentors. or assists atorneys and/or paralegal specialist within the assigned area.

Incumbent discusses significant developments or potentially relevant issues with the
practice group leader or group members. Incumbent independently makes final determinations

on legal issues that do not warrant the attention of the practice group Jeader.

As requested. serves as a team leader or participates as a member ol a team addressing
administrative. managerial. and Cross-cutling issucs or special projects.

Performs other dutics as assigned.

. QUALIFICATIONS

The incumbent has an L1.B. or J.D. degree from an aceredited law school: must be
admitted 10 practice before the highest court of a State, 1S, territory. the District of Columbia,
or the commonwealth of Puerto Rico: and must maintain active status as a member of the bar of
one of these jurisdictions. The incumbent has substantial experience in providing legal advice
and counsel at EPA, other Federal. state or local agencies. or in private practice.



ATTORNEY ADVISER
GS-905-14

 H SUPERVISORY CONTROLS

This position is located in the Office of General Counsel (OGC). FOIA Expert Assistance
Team (FEAT) Office. under the administrative supervision of the Senior Counsel, FEAT. As
appropriate, may serve under the guidance of one or more senjor attorneys as a member of the
Ageney’s FOIA Expert Assistance Team (FEAT) Office. The incumbent has wide latitude in
exercising judgment. Initiating action. conducting cases, developing legal position and reviewing
regulatory matters. No specific guidance is provided when an assignment is made and the
complete work product is expected to be legally sufficient. The incumbent is considered an
authority in the assigned work areg. Recommendations are accepted as authoritative and are
tantamount to a final decision.

I1. DUTIES AND RESPONSIBILITIES

Incumbent is an expert in legal matters arising under the Freedom of Information Act
(FOIA). Specifically, incumbent acts as legal counsel and is responsible for all legal issues
related to FOIA in assigned areas. In addition. the incumbent advises the staff of the client
program offices on the implementation of these actions and rulemakings. Incumbent participates
n proceedings that substantially broaden or restrict major EPA activities (e.g.. regulations.
programs. and legislation),

Incumbent conducts legal rescarch and develops legal opinions on extremely complex
and difficult legal issues that present unprecedented and controversial problems and issues and
which are highly visible. Incumbent prepares legal memoranda or reports that clearly state the
factual basis of the proposed action. explain the legal issues involved and Justify all
recommendations and conclusions.

Incumbent acts as principal EPA attorney in charge of the preparation and presentation of
cases before the administrative ribunals or before trial or appellate courts and in this capacity
participates in pretrial and prehearing conferences. examines formal findings for legal
sufficiency, and prepares. presents or provides technical guidance for litigation. Incumbent
Initiates contacts with program officials and other officials having knowledge of the facts
involved in the problem or case under study: obtains information and/or legal references
pertinent 1o the problem under study: studies legal precedents: and prepares recommendations
which are accepted as authoritative and antamount to a final decision. Incumbent has
independent contacts with industry representatives, appointed State officials. environmental
groups. elected Federal. State, and/or local officials. and Department of Justice or U.S. Attorney
personnel and court personnel as lead FPA attorney.

Incumbent works with senior dttorneys: higher-level OGC officials and DOJ attorneys in
defending Agency regulations and actions challenged in litigation and assists in arguing or may



argue legal and factual matters before administration agencies. Federal trial judges and appellate
court judges: prepares and files required litigation-related documents including motions.
memoranda, briefs, proposed findings and conclusions and other materials. Incumbent’s personal
work contacts within the Agency include Ageney attorneys at all levels. Assistant Administrators
and Regional Administrators.

Incumbent participates in one or more groups. Identifies and assesses overlapping legal
issues in the assigned group to ensure a consistent. coherent. and sound approach to legal
counseling.

Incumbent shares information and identifics issues which may be relevant to the work of
other group members. Participates in discussions related 1o significant issues in the assigned
area. Trains. mentors. or assists attorneys and/or paralegal specialist within the assigned area.

Incumbent discusses significant developments or potentially relevant issues with the
practice group leader or group members. Incumbent independently makes final determinations

on legal issues that do not warrant the attentjon of the practice group leader.

As requested. incumbent may serve as a team leader or participates as a member of a
team addressing administrative, managerial. and cross-cutting issues or special projects.

Performs other duties as assigned.

11 QUALIFICATIONS

Fhe incumbent has an LL.I3. or 1.D. degree from an accredited law school: must be
admitted to practice before the highest court of'a State. 1S territory. the District of’ Columbia.
or the commonwealth of Puerto Rico: and must maintain active status as a member of the bar of
one of these jurisdictions. The incumbent has substantial experience in providing legal advice
and counsel at EPA. other Federal. state or local agencies. or in private practice.





